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REQUIREMENTS

A WINDOWS CAPABLE PC LAPTOP OR DESKTOP)

A MICROSOFT WINDOWS 98 THROUGH ALL
VITA VERSIONS (BOTH 32 AND 64 BIT)

A AT LEAST 25MB SPACE FREE ON HARD DRIVE.

A FOLLOW RECOMMENDED MEMORY
AND PROCESSOR REQUIREMENTS FOR
THE VERSION OF WINDOWS OPERAT-
ING SYSTEM THAT YOU ARE USING

A WE RECOMMEND THAT YOU PURCHASE A
WINDOWS CERTIFIED PRINTER FOR YOUR
OPERATING SYSTEM (NOTE; AT THE TIME OF
THIS WRITING 64 BIT OPERATING SYSTEMS
HAVE KNOWN COMPATIBILITY ISSUES WITH
PERIPHIAL EQUIPMENT THAT WAS WORKING
FINE WITH 32 BIT OPERATING SYSTEMS ASK
QUESTIONS AND RESEARCH BEFORE YOU
BUY). 32 BIT OPERATING SYSTEMS (BOTH VISA
AND UP) ARE STILL FAR MORE COMPATIBLE
WITH LEGACY SOFTWARE AND HARDWARE.

A FOR THE PROTECTION OF VALUABLE DATA
YOU WILL BE STORING ON YOUR HARD DISK AN
EXTERNAL BACKUP DEVICE IS STRONGLY REC-
OMMENDED. THIS IS NOT ONLY EFFECTIVE FOR
THE SAFE KEEPING OF FORCE 5 DATA, BUT ALL
OTHER DATA AS WELL. YOU SHOULD BACKUP
AND VERIFY YOUR SYSTEM TO AN EXTERNAL
DEVICE AS OFTEN AS YOU GENERATE DATA
YOU’RE NOT WILLING TO RISK THE LOSS OF.

A YOU SHOULD HAVE AT LEAST A GENERAL
KNOWLEDGE OF BASIC WINDOWS CONVEN-
TIONS AND MOUSE OPERATIONS FOR A
SUCCESSFUL MIGRATION TO GENERATING
YOUR SURVEY REPORTS WITH FORCE 5.



FORCE 5 INSTALLATION

The Force 5 CD contain a setup program to en-
sure proper installation to your system. The setup
program is a windows application. If you have not
started windows, you will need to do so before
proceeding. Use the following steps to install
Force 5:

1. PLACE THE FORCE 5 FOR WINDOWS
PROGRAM DISK INTO THE APPROPRIATE
CD/DVD DRIVE.

2. THE INSTALLATION SHOULD BEGIN AUTO-
MATICALLY, PROMPTING YOU THROUGH
THE INSTALLATION PROCESS. IF THE
INSTALLATION DOES NOT BEGIN AUTO MA
TIALLY, DOUBLE-CLICK “MY COMPUTER”
(OR “COMPUTER” IN VISTA”) ICON. RIGHT
CLICK ON THE APPROPRIATE CD/DVD
DRIVE AND A SUB-MENU WILL APPEAR.
SELECT “EXPLORER” FROM THE SUB-
MENU. FROM THE EXPLORER WINDOW
DOUBLE-CLICK “SETUP” APPLICATION”
AND THE INSTALLATION WILL BEGIN.

3. FORCE 5 GIVES YOU DETAILED ON-
SCREEN INSTRUCTIONS FOR COMPLET-
ING THE INSTALLATION PROCESS.

4. DURING THE INSTALLATION PROCESS
YOU WILL BE PROMPTED FOR A DE-
SIRED DRIVE AND PATH, THE DEFAULT
DRIVE IS [C] AND THE DEFAULT PATH IS
RECOMMENDED. THE DEFAULT SETTINGS
WILL ALREADY BE REFLECTED IN THE
PROMPTING DIALOG BOX. IF THESE SET-
TINGS ARE ACCEPTABLE SIMPLY PRESS
ENTER OR CLICK OK.

5. DURING THE INSTALLATION PROCESS
FORCES5 ADDED ICONS TO YOUR PRO-
GRAM LIST. DOUBLE CLICK ONE OF
THESE ICONS TO START THE APPLICA-
TION.



SuRVEY APPROACH AND DEsIGN OVERVIEW

Force 5 has taken the tried and proven systems ap-
proach and streamlined it into a graphical user interface
that is both comprehensive and easy to manage. The
overall design of the survey report document is divided
into six major sections for the convenience of the reader,
client and insurance agent. This is the approach taught
at the Chapman School of Seamanship, Yacht and Small
Craft Surveying and is well received in the industry.

SECTION | and Il give speciycations, value, rating and
other details of the vessel being surveyed. SECTION III
gives individual item descriptions SECTION IV describes
the anomalies found during the survey. SECTION V
is the summary and valuation section. SECTION VI is
where you may describe and deyne special terms.



SurVEY REPORT SECTIONS DESCRIBED

VI.

VII.

INTRODUCTION SECTION / SCOPE OF SURVEY )

Scope of survey contains information stating what you did, for whom,
on what vessel, where, and when. Just as |mportantly,dyou should
enter what you did, didn’t do or what you cannot do and why.

GENERAL INFORMATION . o

Section supplies the reader with speciycations about the boat such
as year, make, model, your rating and value. In addition this is an (op-
tional) area in which you may do a narrative description of the vessel.

DEFINITION OF TERMS SECTION

is used to deyne special terms or phrases you might repeat often or
use in descriptions. (You can greatly reduce the possibility of miscom-
munication by using this section).

SYSTEM SECTION

details descriptions you entered under the individual items. These de-
scriptions may be saved to the Item Choices Window and used again
as default text at the click of a button.

FINDINGS AND RECOMMENDATIONS

section is a separate area to list the anomalies you have discovered
while surveying the vessel. This approach organizes these yndings
by level of severity, i.e., A, B or C. This section will be completed
automatically while working in section Il1.

SUMMARY AND VALUATION

section details the rating and value of the vessel and can sum up
your opinion of the vessel’s suitability to task. The default text in this
section is based on BUC book ratings, and uses the same deynitions
to explain to the reader how you arrived at your conclusions. You will
learn how to choose default text or edit text as needed later in this
manual.

PHOTO SECTION
Photos are imported here ()



INTUITIVE USER INTERFACE DESIGN

Provided you have at least a basic general knowledge of the Windows operat-
ing system your migration to Force 5 should be a smooth one. Start new, or
open existing (example) survey, then click on the heading window with your
left mouse button. You may start typing the appropriate information into the edit
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Quick ButToN REFERENCE

Force 5 also takes full advantage of a graphical user interface by way of quick
buttons. This decreases the number of mouse movements required to carry out
speciyc commands (see the next page for a complete list of Force 5 quick but-

tons and explanations as to what tasks they perform).

JUMP T ME ST HEADIMG SE CTION

MEXT BLAME HEADIMG

MEWT MOT APPLICABLE
HEADIMG

PREVEMTHEADIMG ITEM FRIOM
BEIMG USED IM REPCRT
SAVE COMTEMTS OF EDIT WINDOW

AMD GO TOMERT HEADIMNG ITEM

CLEAR ALL TEXT FROM THE
EDIT WIM D

ADD OR REPLACE SELECTED EDIT
WIMD O TERT WITH ITEM CHOICE

CREATE A MEWY ITEM CHOICE FROM ALL
QR SELECTED EDIT WIMDOW TEXT

ATTACH AFINDIMNG 8 RECOMEMDATION
To THIS HEADIMG ITEM

GO T MEXT FINDIMG &
RECOMMEMDATION

COMFIGURE THE TABLE LAvOUT

CUSTOMIZE USER DEFIMED HEADER.

ITEM T2 DESCRIFTION OF YOUR CHODCE

SEARCH FOR HEADIMG ITEM OR
TEST IM AN WINDOW

Find the Next Findings and
Recommendations

| (& (€ [
= = [

I

g
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JUMP T PREVICUS SECTION

PREVIOUS HEADIM G WIM DO

PREVICUS MOT APPLICABLE
HE ADIM G

PREVEMT SE CTIOM HEADIM G ITEMS
FROM BEING USED IM REPCRT

SAVE COMTEMTS OF DEFRALLT WIMD Oy
AMD GO T MEXT HEADIMG ITEM

RESTORE EDIT WINMDOW TEXT QR AND
OR PREVIOUS COMNTEMTS

REPLACE EMTIRE EDIT WINDOW TEXT
WITH SELECTED ITEM CHOICE

CELETE SELECTED ITEM CHOCICE

(NOT RECCWVERABLE]

REMOCWE A FIMDIMG & RECOMEMDATION
TS THIS HEADIMG ITEM

G0 TO PREVICUS

FIMDIM G 2
RECOMMEMN DA TION

REMAME / RECORDER HEADING AMD
SUBSECTION HEADINGS

SPELL CHECH., EDIT WTH DOty DR,

SELECTED TEXT

Tip: As you drag your mouse over the quick buttons on your screen, de-
scriptions of the tasks they perform will appear in a yellow text (HINT)
box next to the button. This is performed by moving your pointer slowly
from the left side of the quick button to the buttons center. To
issue a command, click the appropriate quick button once
for the desired action. Click right mouse while you are over
a quick button and you will toggle the help boxes on or off.



Quick ButToN REFERENCE - CONTINUED

For a touch of fun, your
choice of four optional,

e animated “wizard-agents™
& OPEM SURVEY FILE stand ready to offer up
helpful tips as you interact
with the program.

L CREATE A NEW SURVEY FILE

™
L] cLoSE SuRVEY FILE

E MEW / EDIT FILE DESCRIFTION
ADD IMAGES TO SURVEY
EXIT PROGRAM

TOGGLE OUTLIME f SEARCH f NORMAL LIST

PRINT SURVEYOR'S MOTES

FRINT FULL SIZE SURVEY REPORT

PRINT SMALL FONTS - CONDENSED FORMAT

PRINT OUTLINE WITH ALL POSSIBLE HEADING
ITEMS WITH ASSOCIATED SEARCH MNEMOMICS

mETmN &%

Winbows KEYBOARD SHORTCUTS

FieMens | romathens | canuens | opens Mens
N N N T

Ctri+N Shift +Del
m-mu-mm-mwmm
Ctri+O Ctri+B Ctri+ C
m-m-mu-mmwu
Shift+F4 Ctri+l Cirl +V
|m=-mwum-mmmn
Ctri+S Ctri+W Ctrl+ F
lm-mm-mmmmw@-
Ctri+ F4 Ctri+U

mu-mman-m--

Ctri+L



FORCES5 KEYBOARD SHORTCUTS

This is a list of undocumented hot key combinations mainly for moving between
the main windows of Force 5. Very few people use these keys because most
of us are fiMoused centric users, not fast efycient typists, but for those of you
who are typists these key combinations will speed your data entry and keep the
mouse interface to a minimum.

Keyboard Shortcuts

(navigation)

Move up or down one heading item Page up / Page down

Move up or down one section ‘ Ctrl Page up / Page down

Use data in edit window and move on to next

heading item Ctrl + Enter Key

NA Heading Item move to the next ‘ Ctrl + Space Bar or Ctrl + 0

Use the contents of the Default Window and

move the next heading Ctrl + Shiit + Enter Key

Select the Item choice and put contents into the Cirl + Item Choice Number

heading Window

Mpve from V\lmdpw to Window i.e. heading Tab Key
window to edit window

Text & Format Enhancements

Insert a tab into the text Ctrl + Tab Key
Move Tab Right Alt + Right
Move Tab Left Alt + Left

Other Hot key combinations are listed in the pull down menus if they are avail-
able for the feature they will be shown directly to the far right of the menu
item.



WoRrkFLow DEsiGN
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EDIT WINDOW

[ INFORMATION WINDOW ]
This section contains specif-
ic information directly related
to whatever is highlighted in
the heading window.

2. HEADING WINDOW
This window contains
all speciyc categories of
information related to the
vessel. During your survey
you scroll through these
as you either yll in the edit
window (described below) or
select from the available pre-
deyned options in the item

choices window.

3. EDIT WINDOW
All data entry is done at the
edit window. This is where

e L k4

| BlEl

the item choice window. If
you have entered new infor-
mation not found in the item
choices list, you may add

it for future retrieval using
the Save item choices quick
button. The edit window is
further described later in this
section.

ITEM CHOICES WINDOW
This window is a database
for frequently used item
choices. You may either
select from the predeyned
options, or enter new
descriptions and save them
as custom item choices.
They will then be added to
your heading speciyc item
choices list.

you enter all survey infor-
mation. If applicable, you
may select from one of the
predeyned item choices in

Tip: All standard Windows conventions
and clipboard functions such as cut, copy,
paste, etc. are operable while working
within the edit window.
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DEFAULT WINDOW

EDIT WINDOW (CONTINUED)

If you are on an item in the heading
window and the edit window is divided
in two. The window on the right side
is the default window; the window on
the left is the edit window. The default
window will automatically display the
contents of item choice number one. If
the contents of the default item choice
is acceptable as is (no editing need-
ed), click the Use default quick button
to accept and move to the next item in

the header window. If the default item
choice is not acceptable and needs
editing, double click the default win-
dow itself or click on the item choice
desired then either double click it, or
use the add to edit window button to
bring the item choice into the edit win-
dow for editing, at this point you may
do your editing. If neither the default
window or existing item choices apply,
you may write a new description in the
edit window.
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